Phoenix Residential Services, Inc

Dream it, Live it !
TIME SHEET

20 W. 2nd Street, Suite 200 (Second Floor)

Sand Springs, OK 74063

918-245-1884 fax# 245-0749
Employee Name:

Title: 
Consumer Name: 
Home Dept #:
Plan of Care Year:  
Allotted Hours: 
Authorized Hours Per Week:          

Hours Used:    



 Hours Left:              
Monday-Sunday

	Date
	Start Time
	End Time
	Regular Hrs.
	Total Hrs.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	WEEKLY TOTALS:
	
	


Employee Signature:
Date:  
Supervisor Signature: 
Date: 

Time Sheet must be completed with black ink pen—no pencil

Due every other Monday as determined by pay schedule BY 12 NOON. If it is LATE it will be processed on the LATE Check.  Fax 245-0749 or email- lisa@phoenixresidential.org or teresa@phoenixresidential.org or Debbie@phoenixresidential.org or valorie@phoenixresidential.org or Claudia@phoenixresidential.org 
